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1. O6mue moJ10KeHUS

1.1 Hacrosmee TIOJI0XKEHUE MYHHUILIUITIAJIBHOI'O ABTOHOMHOI'O
OBPA3OBATEJIBHOI'O VYYPEXJIEHUS JETCKOI'O CAJJA Ne 35 «O sammuTe
NEPCOHANBHBIX JAHHBIX pabOTHHUKOBY (nanee - [lomoxkeHue) pa3pabOTaHO B COOTBETCTBHH C
@enepaneabiM 3ak0HOM Ne 149-D3 or 27.07.2006 r «O6 undpopManuu, HHPOPMAIMOHHBIX
TEXHOJIOTHSAX M O 3ammure uHbopManuu» B pemakimuu ot 18 mapra 2019 r, dexepansHbIM
3axoHoM Ne 152-@3 ot 27.07.2006 r «O nmepcoHaNbHBIX JaHHBIX» B penakumuu oT 31 mexabps
2017r; Koncrutymuedt Poccuiickoit ®enepammn u TpymoBeIM KomekcoM Poccuiickoi
®enepanyn, YCTaBOM JOIIKOIBHOTO 00pa3oBaTEbHOTO yUpeXaeH s, IIpy COCTaBIEHHH YITEHO
ITonoxenne 06 ocoOeHHOCTSIX 00pabOTKH MEPCOHANBHBIX JAHHBIX, OCYINECTBIIIEMOM 6e3
HCIIOJIE30BAaHMS CPENCTB aBTOMaTu3anuy, yreepxacaHoe [locranopnenuem [Ipaputensctra PO

« Ne 687 ot 15.09.2008r; TpeGoBaHus K 3aIliTe NMEPCOHAIBHBIX JaHHBIX NPH UX 00paboTKe B
MHOOPMAIMOHHBIX CHCTEMaX II€PCOHAIBHBIX JaHHBIX, yTBEpXKIeHHble I[locTaHOBIEHHEM
ITpaBurenscTBa Poccuiickoit @eneparmu Ne 1119 ot 01.11.2012r.

1.2. Jlannoe ITomoxeHue OIIpEEISECT L OCHOBHBIE TpeOoBaHUS K 3amuTe, 00paboTke,
NOPSAAKY MOJYYEHMs, XPAHEHHs, HCIOJb30BAHUS M Mepejadydl MEePCOHATBHBIX JAHHBIX
COTPYIHHMKOB JETCKOTO €aja, a TaKkKe OTBETCTBEHHOCTH 3a HAPYIICHHE HOPM, PETYIHPYIOIIUX
00paboTKy H 3aIUTy NEPCOHANBHBIX JAHHBIX B JOIKOIBHOM 00Pa30BATENIBHOM YUPEXKACHUH.

1.3. TlonoxeHue' ycTaHABIMBAET OCHOBHBIE NOHATHS U COCTaB IEPCOHATBHBIX JAHHBIX
pabotHEKOB B MAJIOY Ne 35, pernamenTtpyeT (OPMHPOBAaHME M BEICHHE JIMYHBIX JeI,
OIpPEIEIISET NpaBa M OOSI3aHHOCTH PabOTHUKOB IO 3alIUTE IEPCOHANBHBIX JAHHBIX, a TAKXKE
00513aHHOCTH COTPYAHAKOB 110 QGECHIEUEHHIO IOCTOBEPHOCTH TIEPCOHATBHBIX JAHHBIX.

1.4. Uensto Hactosmero ITonoxenus sBasercs obecNeYeHne 3alMThl IPaB H CBOGON
NEJarOrnIeCKuX paboTHUKOB M 00CITY)KHBAIOLIEro MEpCOHaIa MPU 00paboTKe UX MEPCOHATBHBIX
ZaHHBIX, B TOM YHCJI€ 3AIIUTHI IIPaB Ha HEIPHKOCHOBEHHOCTh YaCTHOM JKH3HH, JIHYHYIO TAiHY.

1.5. Ilpu ompeneneHuH 06BeMa M CONEPXKAHUS TEPCOHAIBHBIX JAHHBIX paGOTHHKA
anmunauctpanus MAJIOY Ne 35 pykosoxcrByercs Koncrurymmeit Poccuiickoit @enepanun,
QenepanbHbBIMU 3aKOHAMHE M HACTOSIIUM I10J105KeHHEM.

1.6. IlepconanbHbIe JaHHBIE OTHOCSTCS K KATErOpUH KOH(PUACHIMAIBLHOW HH(pOpPMAIUH.



PexuM KOH(UACHINAIFHOCTH IEPCOHANBHBIX JAaHHBIX CHUMAETCS B CIIy4asX 00e3TUYUBaHUS
WIN TI0 UCT€YEHUH 75 JIET CpOKa XPAHEHUs, €CJIM MHOE HE OINIPEIEIEHO 3aKOHOM.

1.7. Hactosee IlonoxxeHue siBisieTcss BHYyTPEHHUM JOKaJIbHBIM HOpMaTUBHBIM akToM IOV,
00s13aTeJIbHBIM AJIS1 UCIIOJTHEHU S BCeMH PA0OTHUKAMH, UMEIOILMMU JOCTYII K IEPCOHAIbHBIM JaHHBIM
COTPYJHHUKOB JIOLIKOJIBHOTO 00Pa30BATEILHOIO YUPEKACHHUS.

2. OcHOBHbIE MOHSTHS H COCTAB NEPCOHAJIBLHBIX IAHHBIX PA0OTHHUKOB

2.1. Ilepconanvhvie Oanuble - nMr00ass UHPOPMALIHS, OTHOCAIIASACA K ONPEACICHHOMY WIIH
OTIpe/ieNIIeMOMY Ha OCHOBAaHUU Takou mH(popManmu GU3NIecKOMYy JIUIY, B TOM YHCIIE er0 (haMIIus,
UMs, OTYECTBO, I'OJl, MECAILl, JaTa U MECTO DPOXKJICHHUSA, a TaKXKe aJapec, CeMeiHoe, COIMalIbHOE,
UMYIIECTBEHHOE TOJIOKEeHUEe, 00pa3oBaHue, mpodeccusi, T0X0Abl U Apyras HHPOopMaIus.

2.2. Ilepconanvnvie Oanuvie pabomuuxa - 3T0 WHPOPMAIKA, HEOOX0AUMas 3aBEAYIOIIEMY
JOY B cBA3M C TPYAOBHIMH OTHOUICHHUSMH W Kacaromascsi KOHKPETHOro coTpyaHuka. llox
uH(popMalielt 0 pabOTHUKE TOHUMAIOTCA CBeIeHUs O (pakTax, COOBITHSIX U OOCTOSATENbCTBAX KUZHU
paboTHHKA, TTO3BOJIAIONINE WACHTU(GUIIMPOBATH €0 JIMYHOCTh. [lepcoHambHBIE TaHHBIE PAaOOTHUKA
COJIEPKaTCsl B OCHOBHOM JIOKYMEHTE MEPCOHAIILHOTO y4yeTa pabOTHUKOB - TIMYHOM Jieie paOOTHHUKA.

2.3. Obpabomka nepcoHanbHblX OAHHLIX — ATO JEUCTBUS (ONEpanuu) C TMEPCOHATHLHBIMH
JTaHHBIMHU, BKJIIOYast cOOp, CHCTEMAaTU3allMI0 U HAKOIUJICHHE, XpaHeHHe, yTOouHeHrne (OOHOBJICHHE U
U3MEHEHHE), UCTI0Ib30BAHUE U PACTIPOCTPAHEHUE (B TOM YHCIIE TIepeaya) MePCOHAIbHBIX JaHHBIX.

2.4. PacnpocmpaneHue nepcoHanvbHbiX OAHHGIX - JEUCTBUS, HAIpaBJICHHbIE HA Mepenavyy
NEPCOHATBHBIX JAHHBIX OIPENEICHHOMY Kpyry JuIl (Tiepenadya NepCOHalIbHBIX JAaHHBIX) WIM Ha
O3HAKOMJICHHE C [E€PCOHAIbHBIMU JAaHHBIMH HEOTPAaHMYEHHOTO Kpyra JIHI, B TOM YHCIE
00HaApO/IOBaHWE TEPCOHAIBHBIX JAHHBIX B CPEJCTBAX MAaccoBOW HWH(pOpMAIHMH, pa3MEUICHHE B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX WM MPEAOCTaBJIEHUE JOCTyNa K MEePCOHAIbHBIM
JAHHBIM KaKHUM-THOO WHBIM CIIOCOOOM.

2.5. Ucnonvzoeanue nepcomanvhuix OanHuix - JEUCTBUA (ONEpanuu) C MEePCOHATbHBIMU
JTaHHbIMHU, coBepiiaeMble JIOY B 1enX NPUHATUS PEHICHUH WIM COBEPIICHUS WHBIX JEHCTBUIA,
HOPOXKJAIOLINX OPUIMUECKUE MTOCIEICTBUS B OTHOIIEHUH paOOTHHUKA WM APYIHX JIMI JIMOO MHBIM
00pa30oM 3aTparuBarolIMX IpaBa v cBOOOAbI pAOOTHHUKA UITU APYTUX JIHII.

2.6. Obwedocmynnvle nepcoHalbHble OaHHble - TIEPCOHAIbHBIE JaHHBIC, JOCTYII
HEOTPAaHMYEHHOTO KPYra JIMIl K KOTOPBIM TPEIOCTABIICH C cOriacusi paOOTHUKA WM HA KOTOpHIC B
COOTBETCTBUM C (elepalbHbIMH 3aKOHAMH HE paclpocTpaHseTcss TpeboBaHHE COOIIOAEHUS
KOH(UIEHIIMATBHOCTH.

2.7. B cocTaB nmepcoHanbHBIX AaHHBIX paboTHHKA JIOY BXOAAT:

* aHKETHbIe U Onorpaduueckre JaHHBIE;

* oOpa3oBaHue;

* CBEJICHUS O TPYIOBOM H OOIIEM CTaKe;

* CBE/ICHUS O COCTaBE CEMbH;

* TACTIOPTHBIC JaHHBIC;

* CBE/ICHUS O BOUHCKOM YUeTe;

* CBEJICHUS O 3apa0OTHOM TUIaTe COTPYIHHKA,

* CBE/ICHUS O COLMANIBHBIX JIbIOTAX;

* CIICTIMATHHOCTB;

* 3aHUMaeMasi J1I0JKHOCTb;

* aJ[peC MeCTa KHUTEIHCTBA U TeIe(OH;

* MeCTO paboTHI UM Yy4eObl YJICHOB CEMbU U POJICTBEHHUKOB,;

* coziep KaHue TPYAOBOTO JOTOBOPA;

* IO/NTMHHUKHU U KOIHH MTPUKA30B;

* TMYHOE JIeJI0 U TPYI0Basi KHUYKKA COTPYTHUKA;

* OCHOBaHHUS K MPUKA3aM;

e MaTepuaabl IO TMOBBIIMICHUIO KBATHU(PHUKAIUU U MEPEernoAroTOBKE COTPYIHUKA, €ro
aTTeCTalluH, CITyKEeOHBIM PACCIICIOBAHUSIM.



2.8. Jluunoe neno paborHuka JJOY HaxoauTcss B JOKYMEHTALUMHU JEIONPOU3BOIUTENS U
COCTOMT U3 CIEIYIOIINX JOKYMEHTOB!

* QaHKETa;

* apToOMOTpadus;

* KOIIMH JJOKYMEHTOB 00 00pa3oBaHuy;

* kapTouka popmer T-2;

* KOIMs IpHKa3a o mpuéme Ha padory;

* TPYJOBO# JI0TOBOD;

* JOKYMEHTBI, CBS3aHHBIE C IEPEBOJAOM M IepeMelleHHeM pabOTHHKA (KOMUH TPUKA30B,
3asiBJICHUS] paOOTHUKA H T.I1.);

* BBIMMUCKK (KOMMHU) M3 JIOKYMEHTOB O IMPHCBOCHMM MOYETHBIX 3BAaHUM, y4EHOW CTEIleHH,
HarpaxJIeHUU rocyJapCTBEHHBIMH HAarpaaaMu;

* KOIIMH HArpaHbIX JICTOB,;

* aTTECTAI[OHHBIC JIUCTBHI;

* KOIIMH MTPUKA30B O MOOMIPEHUSX, B3BICKAHUSX;

* 3asiBJICHHE PAaOOTHHKA 00 YBOJILHEHNUH;

* KOTHs ITpHKa3a 00 yBOJIBHEHUH,

* 3asBiIeHHE paldOTHHKAa 00 oO3HakomyieHHH C jgokymeHtamu JIOY, ycraHaBiIMBarOMUMU
HOPSIOK 00pabOTKH MEPCOHATBHBIX JAaHHBIX Pa0OTHHUKOB, a TAK)XXE O €ro MpaBax M 00sS3aHHOCTSIX B
3TOH 00J1acTH;

* Ipyrue JTOKYMEHTHI, HaxXOXKJIEHHE KOTOPBIX B JIMYHOM Jieine OyJdeT MpHU3HAHO
11e7IecO00pa3HbIM;

*B JIMYHOE /€70 pabOTHHKA MJOIIKOJIBHOTO O0pa30BaTENbHOTO YYPEKICHHS BKIIOYACTCS
TaKXe ONMHCh BCEX JOKYMEHTOB, HaXOSAILIUXCS B JElie.

2.9. Pazmenienue Ha opuIMaIbLHOM caiite (oTorpaduili pabOTHUKOB, BUJEO ¢ paOOTHUKAMU
COTPYAHUKH Pa3pelIaoT IMyTeM MpPeAO0CTaBIEHHsI COrIacusl Ha 00pabOTKy MEPCOHATIbHBIX JaHHBIX B
JIOITKOIIEHOM 00pa30oBaTEeIbHOM YUPEKICHHH.

2.10. ITepconanpHble AanHble paboTHUKa JIOY sBAsAIOTCS KOHUACHIIMATIEHONW HHpOpMannei
U HE MOTYT OBITh HCITOJIb30BaHBI COTPYIHUKAMHU JIOIIKOJIEHOTO 00Pa30BaTEFHOTO YUPEXKICHHS B
JMYHBIX LEJSIX.

3. [lopsiaok nosyuenusi, 00padoTKH M Mepeaavn NepPcoOHATbHBIX JaHHBIX PA0OTHUKOB

3.1. Tlog obOpaboTkoii mepcoHaNbHBIX JaHHbIX pabdoTHHKa /IOY mnoHummaercs moiydeHue,
XpaHeHHe, KOMOMHHUPOBaHUE, Tiepeiada Win JII000e APyroe MCIOIb30BaHIE IEPCOHATBHBIX JTaHHBIX
COTPYAHHUKA JOMIKOJIBHOIO 00pa30BaTEIbHOIO YUPEKICHHS.

3.2. B umemsx obecrneueHus mpaB W CBOOOJ 4eJIOBeKa W TpaKJAaHMHA INpu 00paboTke

MEPCOHATIBHBIX TAHHBIX pa60THI/IKa 00s13aHbI CO6J'IIO)13.TBC}I CJICAYIOIINC 06].].[1/16 TpC6OBaHI/ISIZ

3.2.1. Ilonyuenne, xpaneHue, KOMOMHUPOBAHUE, TIepeada WK JII000e IPyroe UCIoIb30BaHUE NEPCOHAIBHBIX
JaHHBIX paboTHHKa JJOY MOXET OCYIIECTBISTHCS HCKIFOUUTEIBHO B LENsIX oOecTieueH s COOMOCHNS 3aKOHOB U MHBIX
HOPMAaTHBHBIX MPABOBBIX AKTOB, COAEHCTBUS paOOTHHKAM B TPYAOYCTPOWCTBE, OOYUYCHHH M NPOJIBIKCHHUH TI0 CITYKOe,
oOecrieueHnst JTMYHOW OE30MaCHOCTH COTPYIHHKOB, KOHTPOJSI KOJMYECTBA M KadeCTBa BBIMOJIHIEMONW pabOTHI M
obecrieueHns: COXpaHHOCTH UMYIIIECTBA.

3.2.2. Tlpu omnpenenennun oObeMa M COAEpIKaHUs, 00padaThIBAEMbIX IEPCOHAIBHBIX JAHHBIX pPaOOTHHKA
3aenyronwii JJOY nomkeH pykoBoacTBoBaThes Konctutynmeit Poccuiickoit @enepannn, TpynoBsIM KOIEKCOM U HHBIMH
(henepanbHBIMHA 3aKOHAMHU.

3.2.3. Bce nepcoHasbHbIE JaHHbIE paOOTHHKA IOJYYalOTCsl Y HEro camoro. Eciiu nepcoHasibHble JaHHbBIC
corpynuuka JIOY BO3MOKHO TMOJIYYUTh TOJNBKO y TPEThEH CTOPOHBI, TO PAOOTHHK JIOJKEH OBITH YBEJOMIIEH 00 3TOM
3apaHee, M OT Hero JIOJDKHO OBITH MOJIyYeHO MUCEMEHHOE COTJIacHe.

3.2.4. 3aBenyomMi JIOUIKOJIBEHBIM 00pa30BaTEIbHBIM YUPEXKICHUEM JOJDKEH COOOLIUTh paOOTHHUKY O LIEJAX,
MPEAINOJIaraeMbIX MCTOYHHMKAX M croco0ax IOJIy4eHHs MEpCOHAIBHBIX MAaHHBIX, a TAKXKE O XapakTepe MOAJIEKALINX
MOJY4YEHUIO IEPCOHAIBHBIX JaHHBIX U NMOCIEICTBUAX OTKa3a COTPYAHUKA AaTh MUCbMEHHOE COTIACUE HA UX MOIy4YEHHE.

3.2.5. He nomyckaercs nosydeHue 1 00paboTKa NepcoHaIbHbBIX JaHHBIX pabdoTHUKa JJOY 0 ero noiauTuyeckux,
PEIUIHO3HBIX U MHBIX YOSKACHUSIX M YaCTHOM )KM3HH, @ TAKIKE O €r0 WICHCTBE B OOLIECTBEHHBIX 00BEANHECHUSX HIIH €TI0
po(CcOIO3HON  NEeATETHHOCTH, 34 WCKIIOYEHHEM CIydaeB, MPeayCMOTPEHHBIX 3aKOHOJATEeNLCTBOM Poccuiickoit
denepanun.

3.2.6. PaboTromaTenb He MMEET MPaBO IMOJIydaTh M 00padaThiBaTh MEPCOHANBHBIE NaHHBIE PAOOTHHKA O €ro
WICHCTBE B OOIIECTBEHHBIX OOBEAMHECHUSX WIM €ro TNPO(COIO3HON JESATENbHOCTH, 3@ MCKIIOUCHHEM CIIydaesB,



NPeIyCMOTPEHHBIX (pefepabHBIMK 3aKOHAMH.

3.2.7. Ilpu mpUHATHU pEUICHUN OTHOCHTEIHHO PaOOTHMKA HA OCHOBAHUH €T0 IMEPCOHAIBHBIX NAaHHBIX HE
JOITyCKAETCsl HCIIOIb30BAHUE JaHHBIX, MOTYYCHHBIX HCKIIOYATEIFHO B PE3yJIbTaTe HX aBTOMATH3UPOBAHHON 00pabOTKH
WITH DJICKTPOHHOTO ITOYYCHUSL.

3.3. [Ipuniuns! 06pabOTKH MEPCOHAIBHBIX TaHHBIX paboTHUKOB JJOVY:

* 3aKOHHOCTH LieJIed U c11oc000B 00pabOTKH MEPCOHAIBHBIX TaHHBIX U 100POCOBECTHOCTH;

* COOTBETCTBUS 1IeJIeil 00pabOTKM MEPCOHANBHBIX JAaHHBIX IENISIM, 3apaHee OINpeIeIEHHBIM U
3a8BJICHHBIM 1P cOOpe MEpPCOHAIBHBIX JAHHBIX, a TaKKe IOJHOMOYMSAM pabOTHHKA,
OCYIIECTBIISIOIEr0 00pabOTKY NEPCOHATBHBIX JAHHBIX;

* COOTBETCTBUSI 00bEMa U XapakTepa oOpadaThIBa€MbIX MEPCOHATIBHBIX JIAHHBIX, CIOCOOOB
00pabOTKH NEPCOHANBHBIX JaHHBIX LEIIM 00pa0OTKH EPCOHANBHBIX JIaHHBIX;

* JOCTOBEPHOCTH MEPCOHANbHBIX JAaHHBIX, HX JOCTATOYHOCTH JUIs Lesied 00paboTKwy,
HEJIOMMYCTUMOCTH 00pabOTKH TMEpPCOHATBHBIX JAHHBIX, HM30BITOYHBIX IO OTHOIICHUIO K LIEJSIM,
3as1BJICHHBIM IIPU COOPE NEPCOHANBHBIX JIaHHBIX;

* HEJIOIYCTUMOCTH OOBEIMHEHHsI CO3aHHBIX JJISI HECOBMECTUMBIX MEXKIY COOOM meneit 6a3

JaHHBIX I/IH(I)OpMaI_II/IOHHBIX CUCTCM IICPCOHATIbHBIX TAHHBIX.

3.4. B ciyyasix, HEMOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU CO CT. 24
Koncturynmn Poccuiickoit denepannii BOZMOKHO TOJIYYeHHE W 00pabOTKa MAHHBIX O YaCTHOM JKU3HU pabOTHHKA
JTOLIKOJIbHOTO 00Pa30BATEIBHOTO YUPEIKACHHUS TOJIBKO C €ro MUChbMEHHOTO COTJIACHSL.

3.5. K o6paboTke, nepenaye U XpaHEHUIO NEPCOHAIbHBIX JaHHBIX pa0OTHUKA MOTYT UMETh
JOCTYTI COTPYIHUKH JOMIKOIBHOTO 00pa30BaATEIBHOTO YUPEIKICHHUS.

3.6. lcnonp3oBaHue NEPCOHAIBHBIX JAHHBIX BO3MOYKHO TOJBKO B COOTBETCTBHU C LEIISIMH,
ONpeAeNMBIIUMU UX Toay4yeHHue. [lepcoHanbHble NaHHbIE HE MOTYT ObITh MCIOJIb30BAaHbI B LIEJSAX
IIPUYMHEHUS UMYILIECTBEHHOIO U MOPAJIBHOTO Bpela IpakJaHaM, 3aTPyJAHEHUs pealu3aluu Ipas U
cBobox rpaxxkaan Poccuiickoit denepanuu. Orpannuenue npas rpaxaad Poccuiickoit denepannu Ha
OCHOBE HCHOJb30BaHUSA HMHPOpPMAaUM 00 UX COLUMAIBHOM HPOMCXOXAEHUH, O PAacOBOH,
HallMOHAJIBHOM, SI3bIKOBOM, PEIMTMO3HOM M MAPTUHMHON NMPUHALICKHOCTH 3aIPEHICHO M Kapaercs B
COOTBETCTBHUH C 3aKOHOJATEIBCTBOM.

3.7. Tlepemaua mepCcOHATBHBIX JAHHBIX pPAaOOTHUKA JOIIKOJBHOTO 00pa3oBaTEIHLHOTO
YUPEXKAECHUS BO3MOXKHA TOJBKO C COIVIacHsi pabOTHMKAa B CIIydasx, MPsIMO NPeAyCMOTPEHHBIX
3aKkoHoAarenbcTBOM Poccniickoit denepanumn.

3.8. Ilpu nepenaue nepcoHaNbHbBIX JaHHBIX paboTHHKA 3aBeayromuil I0Y nomxen cobmoaars
cienyrolre TpeOoBaHus:

* He COoOOIIaTh MNEepCOHAlbHbIE JaHHBbIE PA0OTHHKA TpeTbel CTOpOHE Oe3 MUCHbMEHHOTO
coriacus pabOTHHKA, 3a UCKIIOYEHUEM CIy4aeB, KOI/la 3TO HEOOXOAUMO B LIETSAX MPEeayNpexIeHUS
yIpO3bI )KU3HU U 3/I0POBbIO PAOOTHHUKA, a TAK)KE B CIIy4yasiX, YCTAHOBJIEHHBIX (pe/iepanibHbIM 3aKOHOM;

*He cooOlaTh MepcoHalIbHbIE JaHHbIE pPAOOTHHKA B KOMMEpPYECKHMX LEIsIX Oe3 ero
MIMCBbMEHHOTO COTJIACHS;

* IpeAYNPEUTh JIMII, TMOJYYaIOIIUX MEPCOHAIbHbIE JaHHble pa0OTHHKA, O TOM, YTO 3THU
JTAaHHbIE MOTYT OBITh MCIIOJIb30BaHBI JMIIb B IENAX, U1 KOTOPBIX OHM COOOIIEHBI, U TpeOOBaTh OT
ATHUX JIMII MTOATBEPIKIAECHUS TOTO, YTO 3TO MPaBUIIO coOtoeHo. JInia, noayyaromie nepcoHaibHble
JaHHble paOOTHUKA, O0s3aHBI COOJIOJATh PEKUM CEKPETHOCTH (KOH(puaeHuManbHOCTH). [laHHOE
MOJIO)KEHNE HE PacHpOCTpaHseTcss Ha OOMEH MepCOHAJbHBIMHU JAHHBIMU PAOOTHHUKOB B IOPSIJIKE,
YCTAHOBJICHHOM (pe/iepaibHbIMU 3aKOHAMH;

e pazpemiaTh JOCTYH K TI€PCOHAJIBHBIM JaHHBIM pPAaOOTHUKOB TOJIBKO CIIEHAIBHO
YIIOJTHOMOYEHHBIM JIMIaM, ONpeAeIeHHbIM ITpuka3zoM 1o JJOVY, npu 3ToM yka3zaHHBIE JIMIA AOJKHBI
UMETh MPaBO MOJy4aTh TOJBKO TE NEPCOHAIbHbIE JaHHbIE Pa0OTHUKA, KOTOPbIE HEOOXOAMMBI IS
BBINOJIHEHUS] KOHKPETHBIX (PYHKLUH;

* HE 3arpamuBaTh MH(POPMALUIO O COCTOSHUU 370pOBbS PAOOTHMKA, 32 UCKIIIOUCHHEM TeX
CBEJICHUI, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBIINOJHEHUS] PaOOTHUKOM TPYIOBOH
$ynxuun;

* [IepeaBaTh NEePCOHANbHbIE JaHHbIE Pa0OTHUKA MPEICTABUTENSIM PAaOOTHHKOB B IMOPSIKE,
YCTQHOBJIEHHOM TpynoBBIM KOJEKCOM, W OrPAaHWYMBATH 3Ty HHGOPMALUIO TOJBKO TEMH



MEPCOHAIBHBIMU JITAHHBIMU pPAa0OTHHKA, KOTOpPbIE HEOOXOAMMBI JJIsi BBINOJHEHUS YyKa3aHHBIMU
MIPEACTABUTEISIMU UX (PYHKITUH.

3.9. Ilpu mepenaue MEepCOHANBHBIX JAHHBIX PAOOTHUKA (B TOM 4YHCIE U B KOMMEPUYECKUX
nensx) 3a npeaensl JJOY 3aBenyromuii JETCKUM CaloM HE JIOJDKEH COOOIaTh 3TH JaHHBIC TPEThe
CTOpOHE 0€3 MMCEMEHHOTO COTIacHs pa0OTHUKA, 32 HCKIIFOUEHUEM CITy4aeB, KOTa 3T0 HE00X0IuMO B
HEeIAX MPEIYNPEKISHUS YIPO3bl KU3HA U 3I0POBBbI0 PaOOTHHKA WJIM B CIydasX, YCTAHOBJICHHBIX

benepanrbHBIM 3aKOHOM.
3.10. Hepez[aqa NEPCOHATIBHBIX JaHHBIX paGOTHI/IKa B IIpeaciiax JOMKOJIbHOTO OGpa?:OBaTe.HLHOFO YUpECKACHUA
OCYIICCTBJIACTCA B COOTBETCTBUU C JIOKAJIbHBIMA HOPMATUBHBIMU aKTaMU YUPCIKIACHU.

3.11. He nomyckaercss OTBeYaTb Ha BOIPOCHI, CBS3aHHBIC C Tepeaadeil MepCOHATbHOU
uH(popMaiuu 1o teneony U gakcy.

3.12. Bce mepsl KOH(PHUICHIMATBHOCTH TIPU cOOpe, 00paboTKe M Mepeaadd MepCcoOHaTbHBIX
JMAHHBIX COTPYAHHUKA pPACIpPOCTPAHSIOTCA Kak Ha OyMaKHble, TaK ¥ Ha DJEKTPOHHBIC
(aBTOMATH3UPOBAHHBIC) HOCUTETU HH(GOPMAITHH.

4. ®opMupoBaHNe U BeJleHUE JUYHBIX AeJ1 padoTHukoB [0Y

4.1. JIuynoe neno paOOTHHUKA JOMIKOJIBHOTO 0Opa30BaTEILHOTO YUpexKIeHHs (hopMupyercs
nocie U3JaHus MpuKasa o ero npuéme Ha padory.

4.2. [lepBoHaYaIBHO B JIMYHOE JIEJIO TPYIIUPYIOTCS TOKYMEHTBI, COJIEPIKaIINe TIEPCOHAIBHBIC
JaHHbIe Pa0OTHHKA, B MOPAIKE, OTPAKAIOILEM IIpolecc npuéma Ha paboTy:

* 3asiBJIeHUE Pa0OTHHKA O IIpUEMeE Ha padoTy;

* aHKeTa;

* aBTOoOHMOTrpadus;

* XapaKTePUCTUKA-PEKOMEHIAIIHS;

* KOTHs ITpHKa3a o mpuéMe Ha paboTy B IOMIKOJIIEHOE 00pa30BaTeIbHOE YUPEKICHUE;

e pactiicka paboTHHKA 00 O3HaKOMJeHHH ¢ JokymeHTamu JIOVY, ycTaHaBIMBAIOIIMMHU
MOPsIIOK 00pabOTKHU MEPCOHAIBHBIX JAHHBIX pa0OTHUKOB, a TAKXKE 00 €ro mpaBax v 00s3aHHOCTSIX B
3TOM 00J1aCTH;

* pacriucka pabOTHHWKAa 00 O3HAKOMJIEHHH €TI0 C JIOKAIBHBIMA HOPMAaTHBHBIMH aKTaMH
JIOUIKOJIHOT'O 00pa30BaTeIbHOI0 YUPEKICHHSI; BHYTPEHHSISI OTHCh.

4.3. Bce TOKyMEHTBI JIMYHOTO Jiefia MOAIIMBAIOTCS B 00JI0KKY 00paslia, yCTaHOBJIECHHOTO B
JIOUIKOJIBHOM 00pa30BaTelbHOM YUPEKACHUHU; HAa 00JIOKKE JOJKHBI OBITh (paMUIMs, UM, OTYECTBO
COTPY/IHUKA.

4.4. JluuHOoMY ey IPUCBAUBACTCS HOMEP, KOTOPBIN (DUKCUpYETCs B )KypHaJe yuéTa INIHBIX
nen. Homep nu4HOTO Nena COTpYIOHHMKA JETCKOTO calla MPOCTABISIETCS B BEPXHEM JIEBOM YIITy
00JI0XKKH Jena.

4.5. K ankere B TMYHOM Jienie pukienBaeTcs ¢poTtorpadus padboTHrKa (0€3 roJIOBHOTO yoopa)
dopmara 3x4.

4.6. B nuunom pnene pabotHuka JIOVY BexeTrcss BHYTPEHHSISI ONUCH, KyJla 3aHOCSTCS
HAUMEHOBAHMS BCEX MOJIIUTHIX JTOKYMEHTOB, JaTa UX BKIIIOUEHUS B JEJI0, KOJIMYECTBO JIHCTOB, a
TaKXKe J1aTa W3bSITHS JOKYMEHTa W3 Jiela ¢ yKa3aHWUeM JIMIA, W3BSBIIETO TOKYMEHT, W MPHYUHY
U3bATHS. B ciydae BpeMEHHOTO M3bATHS JOKYyMEHTAa BMECTO HETO BKJIABIBACTCS JIUCT-3aMEHHUTENb.
W3psiTHE TOKYMEHTOB M3 JIMYHOTO JIeJIa IPOM3BOIUTCS UCKITFOUATEIEHO C Pa3peIIeHNs 3aBeIYIOIIETO
JOIIKOMBHBIM ~ OOpa30OBaTENIbHBIM  YUPEXKISHUEM.  BHYTpeHHsE  ONUCh  TOJANUCHIBACTCS
JIeITOTIPOU3BOITENIEM, C YKa3aHHEM JaThl COCTABICHHUSI.

4.7. Bce MOKYMEHTHI, TOCTYMAIOMIME B JIMYHOE JEJI0, PACHOJIAraloTCsl B XPOHOJIOTHYECKOM
MOPSIKE.

4.8. He momyckaeTcst BKIIOYATh B JIMYHOE JIEJIO JOKYMEHTBHI BTOPOCTENIEHHOTO 3HAYCHHS,
uMmerone BpeMeHHsie (10 10 yer) cpoku XpaHEHHUs, HampuMep, CIPaBKU C MECTa KHUTEIbCTBA, O
COCTOSIHUY 37I0POBBSI, O CEMEHHOM TOJIO0KEHUH H T.II.

4.9. Jluctel JOKYMEHTOB, TMOMIIMTBHIX B JIMYHOE JI€JI0 pabOTHHKA JIONIKOJIBHOTO
00pa30BaTENBHOTO YUPEKACHUS, HYMEPYIOTCS.

4.10. Ankera sBJISICTCSI OCHOBHBIM JIOKYMEHTOM JIMYHOTO JeJia, MPEICTaBISIONIMM COOOM



nepeyeHb BOMPOCOB O Omorpaduueckux MaHHBIX COTPYAHHKA, €r0 OOpa30BAHHH, BBITIOTHSEMOM
paboTe ¢ Hayana TPyA0BOH NEATEIbHOCTH, CEMEHHOM MOJIO0KEHUH, MECTE MPOMUCKU WK MPOKUBAHUS
U T.I. AHKETa 3aroyHsAeTCs pPaOOTHUKOM CaMOCTOSITEIBHO MpH o(opMiIeHHH Npuéma Ha padoTy B
JOLIKOJIbHOE 00pa30BaTeIbHOE YUPEKICHUE.

4.11. Ilpu 3an0THEHUH aHKETHI pAaOOTHUK JIOJDKEH 3aroIHATH Bee €€ rpadbl, Ha BCe BOMPOCH
JaBaTh IMOJHBIE OTBETHI, HE JIOMYCKAaTh MCIPABICHUN WM 3a4epKUBAHUS, IPOYEPKOB, MOMAPOK, B
CTPOIOM COOTBETCTBUM C 3alMCSIMM, KOTOPBIE COJEP)KAaTCS B €ro JIMYHBIX JOKYMEHTax.
OTtpunarenbHble OTBETHI B rpadax aHKEThI 3alMCHIBAIOTCS 0€3 MOBTOPEHUS BOIIPOCa.

4.12. Tlpu 3anonnenun rpadsl «OOpa3oBaHUe» ClEAyeT NPUMEHSATH CIEAYIOIINe
(bOopMyIUPOBKHU B 3aBUCUMOCTH OT TOTO, KaKOil IOKYMEHT UMeeTcsl Y paOOTHHKA!

*  «BBICILEEY;

*  HETMOJHOE BhICIIEEY;

*  «CpeaHee clielualbHOoey;

*  HETOJHOE CpeHee».

4.13. B rpade «bmmkaiiime poACTBEHHHKN MEPEUUCIISIOTCS BCE WICHBI CEMbU PaOOTHHKA
JOVY ¢ ykazanueMm cTeneHu pojacTBa (OTell, MaTh, MYX, K€Ha, CbIH, 104b, POJHBIE OpaT U cecTpa),
Jajnee TMEepedMcisioTcs OJIM3KUE POJACTBEHHUKH, IPOKUBAIOLIME COBMECTHO C PaOOTHUKOM.
VYka3biBatoTcs (paMuiusi, UMsi, OTUECTBO U JaTa POXKICHHS KaXKI0TO YJeHa CEMbHU.

4.14. B rpade «Brpmonnasemas pabora ¢ Hayasla TPYJOBOH AEATEIBHOCTH» OTPAXKAIOTCS
cBeZleHHsI 0 paboTe B CTPOrOM COOTBETCTBHM C 3alHUCAMU B TPYJOBOW KHUXKEe. B TpymoByro
JESITEIIbHOCTh HE BKIIFOUASTCS BpeMs Y4eObl B 0011€00pa30BaTEeNIbHBIX MIKOJIAX, MPOPECCHOHATBHO-
-TE€XHUYECKHUX U JAPYTUX MPUPABHEHHBIX K HUM y4eOHBIX 3aBeleHUsIX. Bce 3amucu mpousBOasTCS B
XPOHOJIOTUYECKOM MOPSJIKE.

4.15. AHKeTa MOANUCHIBAETCS JUIOM, NPUHUMAaEeMbIM Ha PabOTy, U JEIONPOU3BOAUTEIEM
JIOLIKOJIBHOIO 00pa30BaTENIbHOTO YUPEXKIAECHUs TOCIE CBEPKHU CBEIEHUM, 3aHECEHHBIX B AHKETY, C
COOTBETCTBYIOLIMMH JJOKYMEHTAMH U 3aBepsieTCs eUaThlo.

4.16. Asrobuorpadusi - JOKYMEHT, COJEpXKallhii ONMUCAaHHE B XPOHOJOTHYECKOU
MOCJIEI0BATEIbHOCTH OCHOBHBIX 3TANOB XU3HU U AeATeIbHOCTH NpuHUMaemoro B JIOY paboTHuKa.
ABTOoOUHOTpadus cocTaBiseTcs B MPOU3BOJIbLHON (hopme, O€3 MOMapOK U UCTIPaBICHUH.

4.17. OCHOBHBIE MOMEHTBHI, KOTOPBIE JIOJI’KHBI OBITh OCBEIIEHBI B aBTOOHOTrpaduu:

* (hamumus, UMsI, OTUECTBO;

* YUCJI0, MECALl ¥ TOJ] POKICHHUS;

* [IOJIy4deHHOEe O00pa3oBaHue (Tne, KOrja, B KaKuX Y4eOHBIX 3aBEJIEHUSX, IO Kakou
CIIEIUATILHOCTH ),

* BpeMsl Hauasa TPyJ0BOH e TeIbHOCTH;

* IPUYMHBI IIEPEX0/ia Ha APYroe MeCcTo padoThI;

* OTHOUIEHHE K BOMHCKOM 00513aHHOCTH, BOMHCKOE 3BaHMUE;

* HAUINYME PAaBUTEIILCTBEHHBIX HArpaJl, MOOMIPEHUH;

* CBEJICHUS O CEMEITHOM MOJIOKEHUHU U OJM3KHUX POJICTBEHHUKAX;

* JlaTa COCTaBJIEHUs aBTOOMOrpaduu 1 TMUHAS MOANUCH COCTABIISIEMOTO.

4.18. ABrobuorpadus, cocraBienHas npu npueme B JIOY, He nouiexxut koppekruposke. [Ipu
HEOOXO/IMMOCTH BHECEHUSI M3MEHEHUN WM JIOTIOJHEHUH, OHU (PUKCUPYIOTCS Ha OTIENBbHOM JIUCTE,
MOJIMHUCHIBAIOTCS paOOTHUKOM € YKa3aHHEM JaThl U MPUOOIAI0TCs K MepBUYHON aBTOOMOrpaduu. B
ciydae OOIbIINX U3MEHEHUN OuorpaduyecKuX JaHHBIX pa0OTHHUKA OT HETO MOXKET OBITh 3aTpedoBaHa
0oOHOBJIEHHAs aBTOOHOTrpadus.

4.19. AmroOuorpadusi He 3aBepseTCs MOAMHUCIMH  3aBEAYIOIIET0  JOUIKOJIBHBIM
00pa30BaTeNbHbIM YUpPEKACHUEM WM M1€YaThIO.

4.20. JIuunoe neno Ben&Tcsl Ha MPOTSHKEHUU BCEH TPYAOBOM JesTenbHOCTH padotHuka [JOY.
V3MeHeHus, BHOCHUMbBbIE B JIMYHOE [I€JIO, JOJDKHBI OBITh MOATBEPKIACHBI COOTBETCTBYIOIIMMU
JIOKYMEHTaMH.

4.22. J1enonpon3BOIUTENbh MPUHUMAET OT MPUHUMAEMOTr0 Ha paboTy pabOTHUKA JOKYMEHTHI,
IPOBEPSET MOJHOTY MX 3allOJHEHHUS U MPAaBUIBHOCTH YKa3bIBAEMBIX CBEIEHUI B COOTBETCTBHU C



NpCABABICHHBIMUA UM NOKYMCHTAMHU.

5. Yyer u XxpaHeHHe NEPCOHAIbHBIX JAHHBIX PA0OTHUKOB

5.1. JInuHbIe N1ena, B KOTOPBIX XPAHSITCS MEPCOHANbHBIC JaHHbIe pa0oTHUKOB IOV, aBistoTCs
JOKYMEHTaMU «/{J11 BHYTPEHHETO 110JIb30BaHU.

5.2. JInyHOE N1en0 perucTpupyercs, 0 4eM BHOCUTCS 3anuch B «KypHas y4éra JUUHBIX JEI.
KypHan copepxuT ciaenyromue rpadsr:

* TIOPSAKOBBIA HOMEp JINYHOTO JIEJIa;

* (hamuIIMsL, UMS1, OTUECTBO PaOOTHHKA JIOLIKOJBHOIO 00Pa30BaTEIbHOIO YUPEKICHUS,

* J1aTa IOCTAHOBKU JI€JIa Ha YYET;

* JlaTa CHATHS JIeJIa C yueTa.

5.3. Jluunble Aena pacrioyiaraloTcsi B MOPSAAKE COTIACHO MX HOMEpaM JIMOO B aj(aBHUTHOM
HOPSIZIKE.

5.4. Tlocne yBOIbHEHHS paOOTHHKA JIOUIKOJIHLHOTO 00PAa30BATEIBHOTO YUPEKACHUS B JIUIHOE
JIeJI0 BHOCSITCS COOTBETCTBYIOIIME JOKYMEHTHI (3asBJICHHE O PAaCTOPKEHUHM TPYAOBOIO JIOTOBOPA,
KOIUS MPUKa3a O PACTOPKEHUHU TPYAOBOIO JIOTOBOPA), COCTABISAETCS OKOHYATEIbHAsI OIKCh, CaMO
JMYHOE €10 ohopMIIsieTcs U repeaeTcs A XpaHEeHusl.

5.5. Jluynble nena cOTpyIHUKOB, yBoJIeHHBIX K3 JIOVY, XpaHATCS B apXHUBE JOLIKOJBHOTO
00pa30BaTENILHOTO YUPEXKICHUS B aJI(paBUTHOM MOPSIKE.

5.6. He nomyckaercsi:

* co0O0LIaTh MEePCOHANIbHBIE JaHHbIE PA0OTHHUKA TPEThel CTOpOHE 0e3 MUCHbMEHHOTO COTJIACHS
pabOTHUKA, 3a UCKIIOYEHUEM CIIy4aeB, KOTJa 3TO HEOOXOAMMO B LIESAX NMPERYNpPExACHUS yrpo3bl
KHU3HH U 3]I0pPOBbIO PAOOTHHKA, a TAKXKE B CIIydasiX, YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoii
®denepanny;

* co00IIaTh MEPCOHATIbHBIC TAHHBIE pAOOTHUKA B KOMMEPUECKUX IIeJIsIX 03 ero MUChbMEHHOTO
coryiacus;

* 3ampamBaTh MHGOPMALMIO O COCTOSIHMM 370pOBbsS paOOTHUKA JETCKOro cajaa, 3a
UCKJIIIOYEHHEM TE€X CBEJIEHUH, KOTOpbIE OTHOCSTCS K BONPOCY O BO3MOXKHOCTH BBIITOJIHEHUS
pabOTHUKOM TPYAOBOW (PYHKIIHU.

5.7. Jloctyn K mNepCOHANbHBIM JaHHBIM pPaOOTHHUKOB pa3pelIaeTcs TOJIBKO CIENHAIbHO
YIIOJTHOMOYEHHBIM JIMIIAM, IPU 3TOM yKa3aHHBIE JIMIA JOJDKHBI MMETh MPABO I0JIy4aTh TOJIBKO TE
nepcoHaylbHble JaHHble paboTHuKa JIOY, KoTOopble HEOOXOAMMBI ISl BBINOJIHEHHS KOHKPETHBIX
(byHKLINH.

5.8. Bce Mepsl KOHPHUIECHIMATHLHOCTH IPH y4eTe W XPAHEHWH TIEPCOHAIBHBIX JIaHHBIX
COTPY/AHHKA PACHpPOCTPAHSIIOTCA Kak Ha OyMa)kHbIe, TaK U HA AJIEKTPOHHBIE (ABTOMAaTU3MPOBAHHbIE)
HOCHUTEIN UH(POPMAIIUH.

5.9. XpaHeHue nepcoHaNbHBIX JAHHBIX JIOJKHO MPOUCXOIUTH B MOPSIKE, UCKIIIOYAIOIIEM UX
yTpaTy WM UX HEMPAaBOMEPHOE HCIIOIb30BaHHE.

6. locTyn K nnepcoHaIbHbIM JaHHBIM padoTHUKOB JIOY

6.1. BuyTpeHHuit 1octyn (A0CTYN BHYTPH JIOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKACHUS).

6.1.1. [IpaBo mocTyna K mepcoOHATBHBIM JaHHBIM paboTHUKa IOV umeror:

3aBeAyomInii,

Crapimii BOCIUTATENb,

byxrainrep,

MenunuHcKkas cectpa,

Jlenonpou3BOIUTEb.

6.2. Buemnuii qoctym.

6.2.1. K 4ymcny MaccoBbIX MOTpeOUTENEH MEepPCOHATBHBIX JaHHBIX BHE JOIIKOJIBHOTO
00pa3oBaTeNbHOTO  YYPEXKACHHUS MOKHO OTHECTH TOCYJapCTBEHHBbIE M HEroCyAapCTBEHHbBIE
(yHKIMOHATIBHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOIBHBIE OPTaHbl UMEIOT JIOCTYI K HH(OpMAIIMU TOJIBKO B chepe CBOeH



KOMIIETEHIINH.

6.2.3. Opranusanuu, B KOTOPbIE COTPYJHUK MOXET OCYIIECTBISATH MEPEUUCICHUS JEHEKHbIX
CpencTB (CTpaxoBBbIE KOMITAHWU, HETOCYIapCTBCHHBIC MMEHCHOHHBIE (DOHMBI, OJIATOTBOPHUTEIHHBIC
OpraHu3aly, KPEAUTHbIC YUPEXKIEHHUS), MOTYT IMOJY4YUTh JOCTYIl K HEPCOHAIBHBIM JaHHBIM
pabOTHUKA TOJBKO B CIIy4ae ero MUCbMEHHOI'O Pa3peLEHUS.

6.2.4. Ilepenaya nepcoHadbHbIX JaHHBIX coTpyaHuka JIOY apyrum opraHuzanusm:

* CBEJICHUS O pabOTaIoIEeM COTPYAHHUKE WU YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTABICHBI
JIpYroi OpraHu3alii TOJBKO C MHCbMEHHOTO 3alpoca Ha OJlaHKe OpraHu3aluu, C MPUIOKEHHEM
KOIMUK HOTapHaJIbHO 3aBEPEHHOIO 3asiBJICHUs paOOTHHUKA;

* [IepCOHAbHBIC JaHHble pabOTHUKA JETCKOTO CaJa MOryT OBbIThb MPEJOCTaBICHBI
POJICTBEHHUKAM WJIM WIEHAM €0 CEMbH TOJIBKO C MMCbMEHHOTO Pa3pelleHusi CaMOT0 COTPYIHUKA.

* B cllydyae pa3Bojia ObIBIIAsi cympyra (Cympyr) UMEIOT MpPaBO OOPAaTUTHCS B JIOMIKOJIBHOE
00pa30BaTeIbHOE YUPEKICHHE C TUCbMEHHBIM 3alIpOCOM O pa3Mepe 3apadOTHOM IIaThl COTPYIHUKA
6e3 ero cornacusi (YK PO).

7. 3ammTa nepcoHaIbHbIX JaHHbIX pa00oTHUKOB JIOY

7.1. o yrpo30il WK OMaCHOCTBIO YTPAThI IEPCOHANBHBIX JAHHBIX TOHUMAETCS €IMHUYHOE
WIA KOMIUIEKCHOE, pealbHOe WM IOTEHIHAIbHOE, AaKTHBHOE MWJIM [1aCCUBHOE MPOSBIECHUE
3JIOYMBIIIICHHBIX BO3MOYKHOCTEH BHEUIHMX WM BHYTPEHHUX HWCTOYHHMKOB YIpO3bl CO31aBaTh
HEeOJIaronpusITHbIE COOBITHS, OKa3blBaTh JEeCTAOMIM3UPYIOLIEe BO3ACHCTBUE Ha 3aLIUILACMYIO
MH(pOpMaLHIO.

7.2. Puck yrpossl J100bIM HMH(MOPMALMOHHBIM pecypcaM CO3Jal0T CTUXHMHbIE OelCTBUS,
OKCTpEMAaIbHBIE CUTYAllUH, TEPPOPUCTHUECKUE NIEHCTBHSA, aBapUU TEXHHUYECKUX CPEICTB U JIMHUUN
CBSI3U, APYrHe OOBEKTUBHBIE OOCTOSATENBCTBA, a TAKXKE 3aMHTEPECOBAHHBIE U HE3aUHTEPECOBAHHbBIE B
BO3HHUKHOBEHUH YTPO3bI JIUIIA.

7.3. 3amuTa NepCcOHAIBHBIX JaHHBIX NMPEJICTaBIsAET COOON KECTKO periaMEeHTHPOBAHHBIM U
JTMHAMAYECKU-TEXHOJIOTHUECKUI ~ TIpoIlecc, MPEeayNnpeXAalonil  HapylmeHHe  JIOCTYITHOCTH,
LIEJIOCTHOCTH, JOCTOBEPHOCTH ¥ KOH(PHUIEHIINATBHOCTH NEPCOHATIbHBIX IaHHBIX U, B KOHEYHOM CUETe,
o0ecreunBaroIMi TOCTATOUHO HA/IEkKHYI0 0€30I1acHOCTh HH(OPMAILIMY B MPOIIECCe YIIPABICHUECKON
U TIPOU3BOJICTBEHHOMN JEATEIbHOCTH JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKACHUS.

7.4. 3amuTa IEpCOHANBHBIX JaHHBIX PA0OTHUKA OT HEMPABOMEPHOTO WX MCIOJIH30BAHUS WIIH
yTpaTtbl JO0JKHAa ObITh oOecmeueHa 3aBeaytonmM JIOY 3a cyer cpeacTB  JOLIKOJBHOTO
00pa30BaTENLHOTO YUPEKACHUS B MOPSIKE, YCTAHOBICHHOM (eiepaTbHBIMHI 3aKOHAMH.

7.5. "Buympennsan 3auwguma’'.

7.5.1. OCHOBHBIM BHHOBHHKOM HECaHKIIMOHWPOBAHHOTO JOCTYIA K TMEPCOHAIBHBIM JaHHBIM
SBJISIETCA, KaK MPaBUJIO, IEPCOHA, pabOTAIOIIMIA C JOKYMEHTaMH U 0a3amMM JaHHbBIX. PerimamenTanus
JOCTyTa TIepCOHaNa K KOH(HICHIIMATBHBIM CBEJCHHUSM, HOKYMEHTaM M 0a3aM MaHHBIX BXOIHT B
YUCIO OCHOBHBIX HANpaBJIEHUN OpraHU3allMOHHOM 3amuThl MH(pOpPMAUK MU HpeJHa3HAaYeHa s
pa3TpaHWYCHHS TIOJIHOMOYMN MEXKIy aIMUHHCTpAalMel W  CHENHAINCTAMH  JIOIIKOJIEHOTO
00pa30BaTENLHOTO YUPEKACHUS.

7.5.2. JIns obecrieyeHus] BHYTPEHHEH 3allMTHl MEPCOHAJIbHBIX JAHHBIX paboTHUKOB J[OY
HEO00XO0IUMO COOII0ATh PSJ Mep:

* OTpAaHMYEHHE M perjlaMeHTalusl cocTaBa pPAaOOTHHUKOB, (YHKIIHMOHAIbHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIIMAIBHBIX 3HAHUH;

* cTpOroe HM30upaTebHOE M OOOCHOBAHHOE PACIpECIICHHE TOKYMEHTOB M HWH(OpMaIuu
MEXy paOOTHUKAMH JETCKOTO Cajia;

* paloOHAIBHOE pa3MelieHrue pabodynx MecT paOOTHUKOB, NMPU KOTOPOM HMCKIIOUYAIOCh ObI
0OECKOHTPOJILHOE HCII0JIb30BAaHHE 3aLIUIAeMOil HH(OpMAIIH;

*3HaHWE Pa0OTHUKOM JIONIKOJIBHOTO  OOpa30BaTENIBHOTO  YUPEXKACHUS  TpeOOoBaHUMN
HOPMAaTHBHO-METOJMYECKUX JOKYMEHTOB I10 3alUTe HH(POPMALIUU U COXPAHEHUH TalHbI;

* HUINYME HEOOXOIMMBIX YCIOBMHM B IOMEIIEHUH Uil paboThl ¢ KOH(UICHIMATbHBIMU
JOKYMEHTaMH 1 0a3aMH JaHHbIX;



* OTIPE/ICICHNE U PErJIaMEHTAalUsl COCTaBa PAaOOTHUKOB, MMEIOIINX MPAaBO JIOCTYMa (BX0Ja) B
IIOMEIIEHUE, B KOTOPOM HAXOJUTCS BBIUYMCIUTEIbHASI TEXHUKA;

* OpraHu3ays MOPAIKA YHUUTOKEHUS HH(POPMALINH;

* CBOGBPEMEHHOE BBISBIICHUE HApYIICHUs TPeOOBAaHUIl pa3pelIMTeNbHONH CHCTEMBbI JOCTYIa
pabOTHHUKAMU;

* IUYHBIC JieJla MOT'YT BBIJABATHCS JIEIONPOM3BOIUTENIO (CEKPETAp0) TOJIBKO 3aBEIYHOIUM
JOVY # B UCKITIOYUTENBHBIX CIYy4asix, IO MUCbMEHHOMY Pa3pelIeHHIO 3aBEYIOLIET0 AETCKUM CaZoM, -
PYKOBOJUTENO CTPYKTYPHOTO MOApa3AeieHus (Hampumep, NpU IMOJATOTOBKE MAaTepHalioB JUIs
aTTecTaluy pabOTHUKA).

7.5.3. 3amuTa NepCcoHaNbHbIX JaHHBIX COTPYJHHUKA HA 3JICKTPOHHBIX HOCUTENAX.

Bce manku, conepikaiiye MepcOHAIbHBIE JAHHBIE COTPYAHUKA, TOJDKHBI OBITH 3allUIIEHBI
napoJieM, KOTOpbI co00IIaeTcss pyKOBOIUTEIIO CIIyKObl YIPaBJICHUs [IEPCOHAIOM U PYKOBOIUTEIIIO
CITy’KOBI THPOPMALIMOHHBIX TEXHOJIOTHH.

7.6. "Buewnssn 3awmuma'

7.6.1. [Tox MOCTOPOHHHUM JIMIIOM ITOHUMAETCS JTF000€ JINII0, HE UMEIOIIee HEMOCPEICTBEHHOTO
oTHoweHus K aearensHoctu JJOVY, nmocetureny, pabOTHUKHM APYrHMX OPraHU3alMOHHBIX CTPYKTYD.
[TocTopoHnHue nuIa HE JOJDKHBI 3HATH pacrpeaeieHne QyHKIUN, padodyne MpoIecChl, TEXHOIOTHIO
cocTaBlieHUs, 0(pOpMIIeHHS, BEICHHSI U XpaHEHMsI JOKYMEHTOB, JINYHBIX /1€ U pab0oyuX MaTepuasoB y
JIEJIONPOU3BOUTENS (CEKpeTapst).

7.6.2. Jlnsa oOecrieueHMs] BHEIIHEH 3alIUThl NEPCOHAIBbHBIX JAaHHBIX COTpyAHHMKOB J[OY
HEO0OXOAMMO COOJIIOAATH ST MEP:

* IOPSI0K IIpUeMa, y4eTa U KOHTPOJIS JesITeIbHOCTH OCEeTUTENCH;

* IOPSZIOK OXPaHBl TEPPUTOPUH, 3aHUN M TMOMEUICHWH JOIIKOJIBHOTO 00pa3oBaTEIbHOTO
yUpeKICHUS; HCTOYHKK MOJIoKeHui cait http://ohrana-tryda.com

* TpeOOBaHUS K 3alUTe UH(DOPMALIMK TP UHTEPBBIOUPOBAHUU U COOECEIOBAHUSX.

7.7. Bee nuua, cBsi3aHHbBIE C MOJyuyeHHEM, 00paOOTKOM M 3aIIUTON MEPCOHAIbHBIX JaHHBIX,
00s13aHBI TOJIHUCATh O00SM3aTENLCTBO O HEPA3IIIAICHUH TEePCOHANBHBIX JIaHHBIX pPabOTHHUKOB
JIOUIKOJIHOT'O 00pa30BaTEIbHOIO YUPEKICHHS.

7.8. Kpome Mep 3amuThl NEpCOHANBHBIX JTaHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIHCTBOM
Poccuiickoit denepanuy, 3aBeAyrOIUN JOLIIKOJBHBIM 00pa30BaTEIbHBIM YUPEXKIEHUEM, a TaKxkKe
COTPYAHUKH MOTYT BBIpa0aThIBaTh COBMECTHBIE MEPHI 3aIIUTHI IEPCOHATBHBIX JIAHHBIX PAOOTHUKOB.

8. IIpaBa u od6si3aHHOCTH Pa6oTHIKOB JIOY 1o 3a1UTe MX MEPCOHATBHBIX TAHHBIX

8.1. 3akperneHue nmpaB pabOTHUKA, PETJIAMEHTUPYIOUINX 3aIUTY €ro MePCOHANBHBIX TaHHBIX,
o0ecrieunBaeT COXPaAaHHOCTh TOJTHOW U TOYHOU MHGOPMAIIUU O HEM.

8.2. PaGOoTHHKHU JOMKHBI OBITH O3HAKOMJICHBI MOJI PACHHUCKY C JOKYMEHTaMHU JOIIKOJIHHOTO
00pa30BaTeNbHOTO YUPEKICHHS, YCTAaHABIMBAIOIIUMHU MOPSIOK 00paOOTKU MEePCOHATbHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00IACTH.

8.3. PaOOTHHK JOMIKOJIBHOTO 0OOpA30BATEIBHOTO YUPEKIACHUS OO0S3YyeTcs MPEIOCTaBISTh
MEePCOHAIIbHBIE JaHHBIE, COOTBETCTBYIOIIUE I€MCTBUTEIHHOCTH.

8.4. PaboTHHK MMeeT IPaBo:

* Ha TIOJTHYIO MH(OPMAIIHIO O CBOMX MEPCOHAIBHBIX JaHHBIX U 00pabOTKe ITHX JaHHBIX;

* CBOOOJTHOTO OecIyIaTHOTO JOCTyla K CBOMM NEpCOHAIBHBIM JaHHBIM, BKJIIOYas MpaBO Ha
MoJTyueHue KOMui JIr000i 3amucu, cofepxaliel mepcoHalbHbIe JaHHbIE pAOOTHUKA, 32 UCKITIOYECHUEM
CIIy4aeB, MPEAyCMOTPEHHBIX 3aKOHOIATENbCTBOM Poccuiickoit denepanuu;

* Ha ONpe/IeJIEHUE CBOUX MPEICTaBUTENEH ISl 3alUThl CBOUX NEPCOHATBHBIX JAHHBIX;

e TOCTyNa K OTHOCSIIMMCA K HEMY MEIUIUHCKUM JaHHBIM C TOMOIIBIO MEAUIMHCKOTO
CIEIMAIIMCTA 10 CBOEMY BBIOODY;

* TpeOOBaTh UCKIIOYUTH WM UCIIPABUTH HE BEPHbIE MIIM HETIOIHbIE [IEPCOHANbHbBIC JaHHbIE, a
TaKXe JJaHHbIe, 00pabOTaHHbIE ¢ HAPYIIICHUEM TPEOOBAHMIA;

*npu oTkaze 3aseayrooniero JOY UCKIIOYUTHh WM HCIPABUTH MEPCOHAIbHBIE JaHHbBIC
paboTHMKAa MMEET MpaBO 3asBUTh B MHCHBbMEHHON (opMe 3aBEIyIOIIEeMYy O CBOEM HECOTJIACHUU C



COOTBETCTBYIOIIUM 000OCHOBAHHEM TAKOTO HECOTJIACHS;

* IEPCOHAIBHBIC JIAHHBIE OIEHOYHOI'O0 XapaKTepa pPaOOTHHK JETCKOTO caja HMMEET IPaBo
JIOTIOTHUTD 3asiBIICHUEM, BBIPAKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeOOBaTh HW3BEIICHUS 3aBEIYIONIMM JETCKUM CaJoM BCEX JIMIl, KOTOPBIM paHee ObLIN
COOOIIIEHBI HEBEPHBIC WIIM HEMOJHBIC TIEPCOHANILHBIC TaHHBIE pa0OTHHKA, 000 BCEX MPON3BEICHHBIX B
HUX UCKJIIOUEHUSX, UCIIPABJIICHUSIX WU JOTIOTHCHUSX;

* 00kanoBaTh B CyJe JTIOOBbIC HEMPAaBOMEPHBIC NEHCTBUU Wiu Oe3IelCTBUS 3aBEIyOIIETO
JIOIIIKOJIbHBIM 00Pa30BaTEIbHBIM YUPESKICHHEM IIpU O0OpabOTKE M 3alluTe €ro MepCOHATbHBIX
JIAaHHBIX.

8.5. B memsix obecrieueHrs JOCTOBEPHOCTH MEPCOHANIbHBIX JaHHBIX paboTHUKH JIOY 00s13aHbI:

* ipu opopMIIEHUN Ha PabOTy MPEACTABISATh JOCTOBEPHBIE CBEACHHS B MOPSAIKE U 00BEME,
MpeayCMOTpEHHOM HacTosmuM [lonoxxenneM u 3akoHoiatesbcTBOM Poccuiickoit @eaepanuu;

* B CJIy4ac W3MCHEHHUsS CBOMX IEPCOHAIBHBIX JTAaHHBIX, COOOIIATh 00 ITOM 3aBEIYIOIICMY
JIETCKUM caoM B Teuenue 10 guen.

8.6. PaboTHuku crast 3aBeayromiero JJOY B u3BecTHOCTh 00 U3MEHEHUH (haMUIIHH, UMCHH,
OTUECTBA, JAThl POXKACHUS, YTO TMOJYy4YaeT OTPaKEHHWE B TPYIOBOM KHUKKE Ha OCHOBAHHUU
MPEACTABICHHBIX JIOKYMEHTOB. llpr HeEoOXOoAMMOCTH HW3MEHSIOTCS JaHHble 00 00pa3oBaHuUU,
npodeccuu, CeuanbHOCTH, TPUCBOSHUU HOBOTO pa3psiia U Ip.

8.7. B nensx 3amuThl YaCTHOM >KU3HU, JTUYHOM U CEMEMHOW TailiHbl PAOOTHUKHU HE JOJKHBI
OTKa3bIBaThCsl OT CBOEro IpaBa Ha OOpaOOTKY MEPCOHATIbHBIX MAHHBIX TOJIBKO C HX COTJIACHUf,
MOCKOJIBKY 3TO MOXKET MOBJIEYh MPUUUHEHUE MOPAIIBHOTO, MATEPUATILHOTO Bpe/a.

9. OTBeTCTBEHHOCTD 32 pa3rjaileHne KoH(puIeHIuaIbHOH HHpoOpMaLuK, CBA3aHHON ¢
NEePCOHAIbHBIMY TaHHBIMH

9.1. Ilepconanvnas omeemcmeeHHOCMb - ONHO W3 TJIABHBIX TPeOOBAHUI K OpraHU3ALUH
(YHKIIMOHUPOBAHUS CUCTEMBl 3aIIUTHl MEPCOHAIBHOW HH(OpPMAUU U 00s3aTeNbHOE YCIOBUE
obecnieueHus 3(p(HEKTUBHOCTHU 3TON CUCTEMBI.

9.2. 3ammuTa mnpaB pabOTHUKA, YCTAaHOBJIEHHBIX 3aKOHOJAaTeldbCcTBOM P® u HacToAuMM
[TonmosxeHHMEM, OCYHIECTBIIACTCA CYAOM B LENAX IPECEUYECHUs HENPAaBOMEPHOIO HCIOJIb30BAHUSA
NEPCOHANbHBIX JAaHHBIX pPa0OTHHKA, BOCCTAHOBJIEHHMsS HApYIIEHHBIX TMpaB M BO3MEIICHUS
IPUYMHEHHOTO yiep0a, B TOM YHCIie MOPaIbHOTO Bpea.

9.3. Kaxaplil COTpyIHUK JIOIIKOJIBHOTO 00pa30BaTEIbHOIO YUPEXKIECHUS, NOTYUAIOUUi 17
pa6OTBI KOH(i)I/II[CHIII/IaJ'IBHHﬁ AOKYMCHT, HECCT CAMHOJIMYHYIO OTBCTCTBCHHOCTL 3a COXPAaHHOCTH
HOCHUTENS M KOH(UASHINATBHOCTh HH(OpMAIUH.

9.4. JIuma, BUHOBHBIE B HAPYIICHUU HOPM, PETYIUPYIOIIUX TOIydeHHe, 00paboTKy U 3alIuTy

MEPCOHAIIbHBIX JTAHHBIX paboTHUKa, HECYT JUACLUIIMHAPHYIO, aIMUHUCTPATUBHYIO,
TPaKIaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (emeparbHBIMU
3aKOHAMHU Poccuiickon denepauuu. IlonHoe TOJIOKEHHUE Ha CTpaHULIE

http://ohrana-tryda.com/node/2183

9.5. 3a HeuCHOJHEHHWE WM HEHa/UIeKalllee MCIOJHEeHHEe paOOTHUKOM 10 €ro BHUHE
BO3JIO)KEHHBIX Ha HET0 OOS3aHHOCTEH MO COOJIOIEHHUI0 YCTAHOBJIEHHOTO TMOpPsAKa padoOTHI CO
CBEICHMSIMH  KOH(PHUACHIMATBHOTO  XapakTepa 3aBeaytomuit JOY  BmpaBe  NpUMEHSTH
npeaycMoTpeHHbIe TPyT0BbIM KOAEKCOM TUCIUIIIIMHAPHBIC B3bICKAHUS.

9.6. JomKHOCTHBIE JHIIA, B 00s13aHHOCTh KOTOPHIX BXOJUT BEJCHHE MEPCOHATBHBIX JTaHHBIX
COTpYAHHUKA, OO0s3aHBI O00ECIEUNUTh KaXKIOMY BO3MOXKHOCTH O3HAKOMJICHHSI C JOKYMEHTaAaMH |
MarcpuaiaMu, HCIOCPCACTBCHHO 3aTparuBarOlMMU C€Tro IIpaBa U CBOGOI[BI, €CJIH HHOC HC
NPeIyCMOTPEHO 3aKOHOM. HempaBoMepHBIi 0TKa3 B MPEJOCTABICHUN COOPAHHBIX B YCTAHOBICHHOM
HOpsiIKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IPEIOCTABICHUE TAaKUX JOKYMEHTOB WM WHOU
UHPOpPMALIUK B CIy4asX, MPEIyCMOTPCHHBIX 3aKOHOM, JIMOO TMPEIOCTaBICHUE HETOJTHON WIH
3aB€a0OMO JIOKHOU I/IH(i)OpMaI_[I/II/I - BJICUCT HAJIOKCHHUC Ha JOJDKHOCTHBIX JIUL aAMHUHUCTPATUBHOI'O
mrpada B pazmepe, onpenenseMom Kogekcom 00 aMHHUACTPATHBHBIX TPABOHAPYIIICHUSX.

97 B cooTBeTcTBHU C Fpa)KZ[aHCKI/IM KOACKCOM Jinla, HE3aKOHHBIMU MCTOAaMU IMOJTYYUBIINC



UH(POPMALINIO, COCTABJISIOIIYIO CIY)KEOHYIO TaiiHy, 00s3aHbI BO3MECTUTh NPUYMHEHHBIC YOBITKH,
IpUYEM Takasi ke 00s13aHHOCTb BO3JIaraeTcs U Ha pabOOTHUKOB.

9.8. YronoBHast OTBETCTBEHHOCTD 32 HAPYIICHNE HEMPUKOCHOBEHHOCTH YAaCTHOH )KU3HHU (B TOM
yycie HE3aKOHHOE COOMpaHuMe WIM pPACHPOCTPAHEHHWE CBEAEHUH O YacTHOW JKU3HHM JIUIA,
COCTABJIAIOLIETO €r0 JIMYHYIO MM CEMEHHYIO TaliHy, 6€3 ero corjiacus), HelpaBOMEPHBIN JOCTYN K
OXpPaHsAEMOH 3aKOHOM KOMIIbIOTEpHOW HH(pOpMallMM, HENpPaBOMEPHBIM OTKa3 B IMpPeIOCTaBICHUU
coOpaHHBIX B YCTAaHOBJICHHOM HOPSAJKE JOKYMEHTOB M CBEIEHUN (€CIIN 3T AEIHUS IPUUMHUIIN BpeE
paBaM U 3aKOHHBIM HMHTEpecaM TIpakJaH), COBEPILEHHbIC JIMIOM C HCIOJIb30BAHUEM CBOEIO
CIIy’)K€OHOTO TMOJIOKEHHS HaKa3bIBaeTcs mTpadom, TU00 JIUIICHHEM MIPaBa 3aHUMATh OIpeIeIIeHHbIC
JIOJDKHOCTH WJIM 3aHUMAThCs ONPEAEICHHOHN IeATeNIbHOCThIO, JIU00 apecToM B cooTBeTCTBHM ¢ YK
Poccuiickoit denepanun.

9.9. HenpaBoMepHOCTb A€ATEIBHOCTH OPraHOB I'OCYAAPCTBEHHOM BIAcTU M OpraHU3aluil 1o
cOOpy 1 UCTIOIB30BAHUIO TIEPCOHAIBHBIX TAHHBIX MOKET OBITH YCTAHOBJICHA B CYI€OHOM TOPSIIIKE.

10. 3ak/04uTeIbHBIE MOJI0KEHUS

10.1. Hacrosimee IlonokeHue SBISIETCS JIOKaJbHBIM HOpMaTuBHbIM akToM JIOVY,
npunumaercss Ha O0mem coOpaHun paOOTHHUKOB, coriacoBbiBaeTcsi ¢ [Ipohcor03HBIM KOMUTETOM H
yTBepxkaaerca (a1ubo  BBOAUTCS B JCHCTBHE) MPUKA30M  3aBEIYIOIIETO  JOHIKOJIBHBIM
00pa30BaTeNbHBIM YUPEKICHUEM.

10.2. Bce u3MeHeHus U JOMOJIHEHUs, BHOCUMBIE B HacTosiee [lonoxxenue, ohopMiIstoTcs B
IUCbMEHHOU (hOpME B COOTBETCTBUU JIEHCTBYIOIIMM 3aKOHOaTenbcTBOM Poccuiickoit denepanun.

10.3. TlonokeHue MpUHUMAETCS HA HEOMpEACNCHHBIM CpoK. MI3MEHEeHHs W JTOTOJIHEHHS K
[Tonoxenunto MpUHUMAIOTCS B TIOpPsiIKe, penycMoTpeHHoM 11.10. 1. Hacrosmero [lonoxenus.

10.4. Tlocne npunsatus [lonoxxenus (Wix U3MEHEHHUH U JTOTIOTHEHUN OTAEIBHBIX MYHKTOB U
pa3zienoB) B HOBOM peJaKLUy IPeablIylas peJakiiisg aBTOMaTUUECKH yTPauuBaeT CUILY.

Coenacosano c Ilpoghcoroznvim komumemom

IIpomoxkon om 20 2. Ne
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